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POSITION: PROGRAM COORDINATOR (WOMEN IN COFFEE) - 1 HIRING
FULL TIME

The role holder will be an integral part of Nepal Coffee Producers Association,
will work under the supervision of General Secretary and will collaborate with
resource groups from Nepal Coffee Producers Association for the funded
program implemented by NCPA.

Key sectors of focus will include Agriculture, Climate Change, Social Inclusion
and Coffee Value Chain.

Job Description

e Conduct studies /research for understanding the constraints of the Women’s
involved in coffee value chain sectors facing and informing the policy
dialogues and contribute in the policy reforms /review.

e Keep a close eye on the emerging issues in the coffee value chain sector and
prepare the periodic update for informing project plan.

e |dentity the issues for the Policy dialogue from the studies and interaction
with the stakeholders and hold Public Private Policy Dialogues (PPDs) on the
prominent issues

e Engage with the government stakeholders private sector organizations to
ensure their meaningful participation in the PPD

e Follow up with the relevant stakeholders to implement the action plan agreed
during the PPDs

e Build the capacity of other coffee working groups to meaningfully participate
in the policy dialogues and contribute in the policy reform/review

e Liaising with other Business Associations and businesses for possible
collaboration with other project interventions including access to finance,
Innovation and Women Economic Empowerment

e Develop and maintain relationships with key stakeholders, including coffee
farmers, organizations, and funding partners Collect and analyze data and
produce reports on project activities and outcomes

e Manage project budgets and monitor expenditures to ensure efficient use of
resources Develop and disseminate project communication materials and
ensure that project information is up-to-date and accurate.

e Represent the organization relevant industry events and forums

e Develop and implement programs that support coffee farming communities,
Facilitate partnerships with coffee industry stakeholders and organizations
and Collaborate with team members to plan and execute initiatives

e Monitor and evaluate program effectiveness

e Communicate program updates and results to internal and external
stakeholders

e Provide support to other departments as needed
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Candidate Specification
Desired Qualification and Experience Requirement

e Bachelors degree in relevant field (e.g. development, international relations,
or sustainability)

e 3+ years of experience in project coordination and management

e Strong understanding of the coffee industry and experience working with
coffee farming communities,

e Excellent organizational and time management skills Excellent written and

verbal

Communication skills in English and Nepali.

Ability to work independently and as part of a team,

Willingness to travel as required.

Female applicants will be highly prioritized.

HOW TO APPLY

Candidates should email updated CV along with a photo and cover letter at
coffeenepal.org@gmail.com by February 28, 2023. Only shortlisted candidates will be
informed for further selection process.



